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1. Purpose

This Acceptable Use Policy sets out how pupils and parents must use the school’s digital systems,
devices, and online platforms (including Firefly and the school network). The aim is to ensure all use
is safe, responsible, respectful, and in line with the ethos of Pitsford School.

2. General Principles

o All use of the school network, devices, Firefly, and online resources must be lawful,
respectful, and safe.

e Pupils and parents must not engage in behaviour that could bring the school into disrepute
online or offline.

¢ The same high standards of conduct expected in school apply equally when pupils use
technology at home or on school trips.

3. Devices in School

e Only Year 11 and above pupils may bring personal devices into school.

e Younger pupils (Years 7-10 and Junior School) may not bring devices unless authorised for
safe travel. These devices must be handed into the school office on arrival and collected at
the end of the day.

e SEN exemptions may be agreed for pupils with a learning need. Such devices must be stored
safely (e.g. in a locker) when not in use.

o Parents are responsible for ensuring that any personal devices brought into school are
adequately insured.

4. Safe and Respectful Use
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e Devices must only be used for educational purposes and never in ways that are disruptive or
unsafe.

e The use of social media during the school day is not permitted. Any social media use outside
school must be respectful and must not bring Pitsford School into disrepute.

e Pupils must not take photographs, videos, or audio recordings of others without explicit
permission from staff.

e Devices may never be used in toilets, changing rooms, or private areas.

e On school trips and buses, school rules still apply. Devices may only be used with staff
permission.

5. Network and Security

e Pupils must keep all passwords secure and private.

e Pupils must not attempt to access other accounts or bypass school filters and monitoring
systems (Smoothwall).

e School email and Firefly accounts must be used only for school purposes.

e Any suspicious activity or security concerns must be reported immediately to a teacher or the
DSL.

6. Remote Learning

e Pupils must only use school-approved platforms (e.g. Firefly, Teams, or other directed
systems) for remote learning.

¢ Cameras and microphones should be used only as instructed by teachers.

¢ Online lessons are part of school — the same expectations of respect, focus, and appropriate
behaviour apply.

7. Monitoring and Privacy

e All use of the school network and internet is monitored through Smoothwall for safeguarding
and security purposes.

e Pupils and parents should be aware that online activity on the school’s systems may be
checked and recorded.

8. Breaches of Policy

e Any breach of this policy may lead to loss of privileges, disciplinary action, or further
sanctions as appropriate.

e Serious breaches may be treated as a safeguarding matter and referred to external agencies
if necessary.
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9. Key Contacts

o Designated Safeguarding Lead (DSL): Mrs FM Kirk
e Supporting DSLs / IT Lead: Mr Doug Leach (Network Manager)

10. Agreement
| confirm that | have read and understood this Acceptable Use Policy. | agree to use the school
network, Firefly, personal devices, and all digital resources safely, responsibly, and respectfully, in

line with this policy.

Pupil Name: Year:

Pupil Signature: Date:

Parent/Guardian Name:

Parent/Guardian Signature: Date:
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